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IHoJi0:xxeHue

0 3a1IHTe NMEePCOHAJIBLHBIX JAHHBIX COTPYIHUKOB H 00yYAKOIIMXCS
MKOY "UYekamunckasa COIIIO um. A.Il.Yekanuna"

1. OO0uue mojoKeHus

1.1. Henbto nannoro IlonoxkeHus sBISETCS 3alUTa EPCOHATBHBIX JAHHBIX pAOOTHUKOB OT
HECAaHKIIMOHUPOBAHHOTO JTOCTYIIA, HEIPABOMEPHOI'0 UX UCIIOIb30BAHUS WJIN YTPATHI.

1.2. Hacrosimee [Tonoxxenue pazpaborano Ha ocHoBanuu crateit Koncrutynuu PO, Tpynosoro
Konekca P®, Konekca 00 agMuHUCTpaTUBHBIX NpaBoHapymeHusx PD, ['paxganckoro
Konekca PO, YronosHoro Konekca P®D, a takxe @enepanbHoro 3akoHa «O0 nHpOpManum,
nH(pOpPMATHU3ALNU U 3aIIUTEe UHOOPMALIUN»

1.3. [lepconanbHbIE TaHHBIE OTHOCATCS K KaTeropun KoH(pUIeHIHaNbHOM nHpopManuu. Pexxum
KOH(UIEHIINATBHOCTH MIEPCOHANBHBIX TAHHBIX CHUMAETCS B CIIy4asiX 00e3IMYMBaHUS WU 110
HCTEYEHUH 75 JIET CPOKA XPAHEHUS, €CIIM HHOE HE OIPEJEIICHO 3aKOHOM.

1.4. Hacrosimiee [lonoxkenue yrBepaaeTcs U BBOAUTCS B JICHCTBUE MPUKA30M IUPEKTOpA U
ABIISIETCS 00513aTENBHBIM TSI UCTIOTHEHUS] BCEMU paOOTHHUKAMH, UMEIOIIUMH JIOCTYII K
MEPCOHANBHBIM JIaHHBIM COTPYAHHUKOB M 00YJarOIIUXCS.

2. TloHsiTHe M COCTAB NMEPCOHAIBHBIX JAHHBIX
2.1. IlepcoHasibHBIC TaHHBIC PAOOTHHKA - JTF00ast HH()OPMALIHS, OTHOCSIIIASCS K MPSMO HITH
KOCBEHHO OIPE/IEICHHOMY WU OIpeaesiieMOMY (pU3HuecKoMy JHILY (CyOBeKTY
[IEPCOHANIBHBIX JJAHHBIX);
2.2. B cocTaB nepcoHaIbHbIX JAHHBIX paOOTHHKA BXOJAT:
- aHKETHbIE U Onorpaduueckre JaHHbIE;
- oOpa3oBaHue;
- CBEJICHUS O TPYAOBOM H OOILIEM CTaXE;
- CBEJIEHUS O COCTAaBE CEMBU;
- IaCIIOPTHBIE JaHHBIE;
- CBEJICHUS O BOMHCKOM YYETE;
- CBEJIEHUS O 3apabOTHOM IJIaTe COTPYIHUKA;
- CBEJICHUS O COLIMAIIBHBIX JIBIOTAX;
- CIIEUAIbHOCTD,
- 3aHMMaeMas JOJDKHOCTB;
- HAJIM4YUE CyIUMOCTEN;
- aJJpec MEeCTa JKUTENbCTBA;
- TOMaIIHu# TenedoH;
- MeCTO paboThl MM Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;
- XapaKTep B3aUMOOTHOILIEHUH B CEMbE;
- COZIep>)KaHNE TPYAOBOTO J0I0OBOPA;
- COCTaB JIEKJIapUPYEMbIX CBEJIEHUH O HAIMYUU MaT€pPHAJIbHBIX IEHHOCTEH;
- COZIep>KaHUE JeKIapaluy, oAaBacMoi B HAJIOTOBYIO HHCIIEKIIUIO;
- IOJTMHHUKY U KOTHUU MPUKA30B MO JUYHOMY COCTaBY;
- IMYHBIE JIeJ1a U TPYAOBbIE KHUKKHU COTPYIHHUKOB;
- OCHOBAHHS K NPUKa3aM I10 JIUYHOMY COCTaBY;
- Jienia, coJieprKalliie MaTeprabl 10 MOBBIIICHUIO KBATU(HUKAIIMU U TIEPETIOATOTOBKE
COTPYJIHUKOB, UX aTTECTALIUU, CITY>KEOHBIM pacclieJOBaHUSIM
- KOIIUU OTYETOB, HAIIPABIIIEMBIE B OPTraHbl CTATUCTHKHY;
- HbIE JOKYMEHTBI, COJIepKallle CBEICHUs, HEOOXOUMbIE JJIs OTPEeNIEHUs] U UCTIOTHEHUS
TPY/AOBBIX OTHOIIEHUH 1 00pa30BaTENILHOTO MpoIiecca.



23 I[aHHBIe AOKYMCHTBI SBJIAIOTCA KOH(I)I/I,Z[GHL[I/IB.JIBHBIMI/I, XO0T4, YUUThIBasA X MaCCOBOCTH U
€IMHOE MEeCTO 00PaOOTKHU M XPAaHEHHUS - COOTBETCTBYIOIIHMK rpu() OTpaHUYCHUS HA HUX HE
CTaBUTCH.

O0padoTKa nmepcoHAJBHBIX TAHHBIX

3.1. ITox 06paboOTKOIM MEPCOHATBHBIX JAHHBIX pA0OTHUKA TOHUMAETCS - JTF000E JIEHCTBHE
(omepanust) iIM COBOKYITHOCTb IEHCTBUH (ONEpalinii), COBEPILIAEMBIX C UCIIOIb30BAaHUEM
CpeACTB aBTOMATH3alMK WK 0€3 NCIOIb30BAHUS TAKUX CPE/ICTB C IEPCOHATILHBIMU JJTAHHBIMH,
BKJIIOYast cOOP, 3aMUCh, CUCTEMATH3AIIMIO, HAKOIIJICHHE, XpaHEeHUe, yTouHeHHe (0OHOBJICHNE,
U3MEHEHME), U3BJICUEHHUE, UCTIOIb30BaHuE, Iepeaady (pacnpocTpaHeHue, IpeJoCcTaBlIeHHE,
J0CTyM), 00e31MYuBaHKe, OJOKHMPOBAHUE, YIAICHNE, YHUYTOKECHUE TIEPCOHAIBHBIX TaHHBIX;

3.2. B nemsix obecnieyeHus npaB ¥ cBOOO/ YEJIOBEKA U TPayKAaHUHA aIMUHUCTPALIUS TIPU
00paboTKe MepCOHANBHBIX JaHHBIX 00s3aHa COONIIOIATh CIIEeAYIONIe 00IIHe TpeOOBaHUS:

3.3. O6paboTKa NePCOHANBHBIX JaHHBIX MOKET OCYIIECTBIIATHCSA UCKIIOUUTEIBHO B LIETAX
oOecriedeHust COOJIIOICHHSI 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJCHCTBUS B
TPYAOYCTpOICTBE, 00yYEeHUH U MPOJBUXKEHUM 110 CiIyxk0e, obecrieueHus INYHOM
0€301acHOCTH PAOOTHUKOB U 00yUAIOIINUXCsI, KOHTPOJIS KOJMYECTBA U Ka4eCTBA BBHITOTHICMOM
paloThI U 00ecreyeHHs: COXPaHHOCTH UMYILECTBA.

3.4. Ilpu onpenenennn o0beMa U coiepikanus 00pabaThIBAEMBIX IEPCOHATBHBIX JAHHBIX
aJIMUHHUCTpalus JoKeHa pykoBoacTBoBaThest Koncturyuueit Poccuiickoit denepanuu,
TpynoBeim Kogexcom u uHbIMHE (eiepabHBIMU 3aKOHAMH.

3.5. [TonyueHue nepcoHaIbHBIX JAHHBIX MOXKET OCYILECTBIATHCS KakK IIyTeM IPECTaBICHUS UX
caMHUM paOOTHUKOM M O0YYaIOLIMMCS, TaK M ITyTEM ITOJIYYEHHUS UX U3 MHBIX HCTOUHHKOB.

3.6. IlepcoHanpHbIe JaHHBIE CIIEAYET MOIyYaTh y HEro CaMoro UM POJUTENS WU 3aKOHHOTO
npencraButens. Ecii B COOTBETCTBHH ¢ (eiepaIbHBIM 3aKOHOM IPEI0CTABICHNE
NEPCOHAIBHBIX JAHHBIX U (MJIM) [TOJyYEHHUE ONEPaTOPOM COIJIaCHs Ha 00paboTKy
MIEPCOHATBHBIX JAHHBIX SIBIISIOTCS 00s13aTEIbHBIMU, OTIEPaTOp 0053aH Pa3bsICHUTH CYObEKTY
NEPCOHAIBHBIX JAHHBIX IOPUAMYECKHUE MTOCIEICTBUS 0TKa3a MPEJAOCTaBUTh €0 NEPCOHAIbHbIE
JaHHBIC U (WJIM) JaTh COTJIacHe HAa X 00paboTKy.

3.7. PabGoronarenb He UMEET MpaBa Moly4aTh U 00pabaThiBaTh NEPCOHANIBHBIE TaHHBIE PAOOTHHKA
0 €ro MOJIMTUIECKUX, PEITUTHO3HBIX U MHBIX YOCKICHUSIX U YaCTHOH Ku3HU. B ciydasx,
HEMOCPEJCTBEHHO CBA3aHHBIX C BOIPOCAMH TPYOBbIX OTHOILIECHUH JaHHBIE O YaCTHOM YKU3HU
pabotHuKa (MHGOPMAIHS O )KU3HEACATEIBHOCTH B Cpepe CEMEHHBIX OBITOBBIX, JIMYHBIX
OTHOIIEHUI) MOTYT OBITh MOJy4€Hbl U 00paboTaHbl paboTOAATENEM TOIBKO C €r0
MTUCHMEHHOTO COTJIACHSI.

3.8. PaGoronatens He HMeET MPaBoO MOJIyyaTh U 00pabaThIBaTh NEPCOHATIBHBIC TaHHbIE pa0OTHHKA
0 €r0 YJICHCTBE B O0IIECTBEHHBIX 00BEIMHEHUSIX UITU €r0 PO COIO3HON AEATENHHOCTH, 32
UCKJIIOUEHUEM CITy4aeB, IPETyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

3.9. K o6paboTke, mepeaue u XpaHEHHUIO IEPCOHATBHBIX JAHHBIX pAOOTHHKA MOTYT UMETh JIOCTYII
COTPYIHUKU:

- TUPEKTOP

- 3aMeCTUTENb TUPEKTOpa M0 Y4eOHO — BOCIIUTATEIbHOW PaboThI
- ['naBHbI1 Oyxrantep;
- COTPYAHUKH CITY>KOBI yIIpaBJIEHUs IEPCOHATIOM;

3.10. Hcnons3oBaHue NEPCOHATIBHBIX NAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBUH C ILICJIISAMU,
OMPECACIIMBIINMHA HUX MMOJTYUCHHUC.
3.11. HepCOHaJ'ILHLIC AAaHHBIC HC MOT'YT OBITh UCITOJIL30BAHEI B HeAaxX NpUIUuHCHUS

HMMYIIIECTBEHHOTO U MOPAJLHOTO Bpejia TpaXkJaaHam, 3aTPYIHEHUS peaTn3alliy IpaB U CBOOO/T
rpaxaaH Poccuiickoit @enepannn. Orpanndyenue npas rpaxaan Poccuiickoit denepanuum Ha
OCHOBE HCTOJIb30BaHus HH(MOpMAIuu 00 WX COMATLHOM MTPOUCXO0XKICHUH, O PACOBOH,
HALIMOHAJIBHOM, SI3bIKOBOM, PENIMTUO3HON U MMAPTUWHOW MPUHAJIEKHOCTH 3aIIPELIECHO U
KapaeTcsi B COOTBETCTBUM C 3aKOHOAATEIBCTBOM.

3.12. Hepe;[aqa MNEPCOHAJIBHBIX JAHHBIX BO3MO’KHA TOJIBKO C COTJIaCHUA pa60THI/IKa )51
06}"—13}011161"005[ HJIK B ClIy4dadaX, OIpsAMO NPEAYCMOTPCHHBIX 3aKOHOAATCIIECTBOM.
3.13. HpI/I nepeaadyc rnepCoHaAIbHbIX JAHHBIX JOJI?KHBL CO6JIIO,I[3.TBC}I CJICOAYIOIINC

TpeOoBaHUS:



- HE co00IIaTh MepCOHANbHBIC TaHHBIE TPEThEeW CTOPOHE O3 MMCbMEHHOT'0 coriacus, 3a
UCKJIFOUEHHEM CIIy4aeB, KOT/1a 3TO HEOOXOMMO B LIEJSIX MPEAYIPEKISHHS YTPO3bI )KU3HU U
3JI0POBBIO , @ TAKXKE B CITy4asix, yCTAHOBICHHBIX (eiepaibHBIM 3aKOHOM;

- He cOO00IaTh NEPCOHANIbHBIE IaHHBbIE B KOMMEPUYECKHUX LIeAX 0€3 ero MUCbMEHHOTO
CcorJIacus;

- IPEAYNPEIUTh JIHILL, TOTY4aOLUINX EPCOHAIBHBIE JAHHBIE, O TOM, YTO 3TU JaHHBIE MOT'YT
OBITh UCIIOJIL30BAHBI JIUIIb B IIETSAX, IS KOTOPHIX OHU COOOIEHBI, © TPEOOBATh OT 3TUX JIMIL
HOJTBEPAKIEHUS TOT0, YTO 3TO MIPABUIIO COOIIIOIeHO. JINa, motyydarolye nepcoHaabHble
JaHHbIE, 0053aHbI COOIIOIATH PEKUM CEKPETHOCTH (KOH(pUAeHInanbHOCTH). JlanHoe
IIOJIOKEHHE HE PaclpoCTpaHsIeTcs Ha OOMEH MEePCOHAIbHBIMU JAHHBIMU B IOPSIZIKE,
YCTAHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH;

- pa3peraTh J0CTYI K IEPCOHATBHBIM IaHHBIM TOJIBKO CIIELUAIIBHO YIIOJIHOMOYEHHBIM JIMLAM,
OTIpeIeIEHHBIM IIPUKA30M 110 OpraHU3aluH, IPU STOM yKa3aHHbIE JIMIA JOJDKHBI IMETh IPaBO
IOJIy4aTh TOJBKO TE MEPCOHATIbHBIE JaHHBIE, KOTOPbIE HEOOXOIUMBI J1JIs1 BHIIIOJIHEHUS
KOHKPETHBIX (PYHKITHIA;

- He 3ampaiinuBaTh MHOOPMAIIMIO O COCTOSHUM 3/10POBbsI, 32 UCKIIIOUEHHEM TE€X CBEJICHHH,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBIITOJTHEHHUS pAOOTHUKOM TPYIOBOW (DYyHKIIUU
WIX BBIIIOJIHEHUIO 00pa30BaTENIbHBIX OTHOLIEHUH;

- IepeaBaTh IepCOHANbHbIEC JaHHbIE B OPsIKe, ycTaHOBICHHOM TpynoBeiM Konekcom, u
OrPaHUYMBATH 3Ty HH(POPMALIMIO TOJBKO TEMH NEPCOHATLHBIMU JJAHHBIMU PaOOTHHKA,
KOTOPBbIE HEOOXOAMMBI JUIsl BHITIOJIHEHHS YKa3aHHBIMU MPEICTABUTEISIMHA UX ()YHKITHIA.

3.14. Ilepenaua nepcoHaNbHBIX JaHHBIX OT AEP>KATEJNs WK €ro MpeCTaBUTeIeH BHEIIHEMY
MOTPEOUTEITI0 MOXKET JOMYCKAThCSl B MUHUMAIIBHBIX 00bEMax M TOJIBKO B IEJISX BBHITIOJHEHUS
3ajJ]a4, COOTBETCTBYIOIIMX OObEKTUBHON IpUYHMHE cOOpa 3TUX JaHHBIX.

3.15. [Ipu nepenaye nepcoHaIbHBIX JAHHBIX TOTPEOUTENSAM (B TOM UUCIIE U B KOMMEPUECKUX
LeJISAX) 32 IpeJielibl OpraHu3aluK paboToaTelb He JODKEH COO0IIaTh 3TH IaHHbIE TPeThel
CTOpoHEe 0e3 MMCEMEHHOTO Corjlacus pabOTHUKA, 32 UCKITIOYCHHUEM CIIy4aeB, KOTJa 3TO
HE00XO0AMMO B LEJIAX NMPENYNPEKACHUS YIPO3bl AKU3HH U 37J0POBbIO PAOOTHUKA UJIH B
ClTy4dasiX, yCTAaHOBJICHHBIX (heIepaIbHBIM 3aKOHOM.

3.16. Bce mepbl koH(bUIeHIIMATTEHOCTH TP cOope, 00padOTKe U XpaHSHHUH MTEPCOHATBHBIX
TAaHHBIX PAaCHpPOCTPAHAIOTCS KaK Ha OyMa)kKHbIE, TaK M Ha YJICKTPOHHBIC
(aBTOMATU3UPOBAHHBIE) HOCUTEIU HH(OPMAITUH.

3.17. He nonmyckaercs orBedars Ha BONPOCHI, CBSI3aHHBIE C Iepeayeil NIEPCOHAIBHON
uHpopManuu no TeaeGony win paxcy.

3.18. XpaHeHHe MePCOHATBHBIX JAHHBIX JIOJKHO MPOUCXOANUTH B MOPSIKE, HCKITIOYAIOIIEM
UX yTpaTy UM UX HEMPABOMEPHOE UCIIOJIb30BaHUE.

3.19. [Ipu npuHATHM pelieHnid, 3aTparuBaloLMX HHTEPEChl pabOTHUKA, paboTOAATEb HE
MMeeT IIPpaBa OCHOBBIBATHCS HA MEPCOHANIBHBIX JTAHHBIX PAOOTHUKA, MOJTyYEHHBIX
WCKJTFOUUTENFHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHON 00paOOTKHU MITH 3JIEKTPOHHOTO
nony4yeHus. Pabotonarens yuuThIBaeT JIMYHBIE KaueCcTBa paOOTHHKA, €r0 JOOPOCOBECTHBIHN U
3¢ (HeKTUBHBIN TPYI.

JlocTyn K NepCcOHAJBHBIM IaHHBIM
4.1. BHyTpeHHUI 10cTyI (I0CTYN BHYTPH OpTaHU3aLINN).
4.1.1. TlpaBo noctyna K NepCOHAIbHBIM JAHHBIM COTPYIHUKA UMEIOT:
- IMPEKTOp OpraHu3alnu;
- TIPH TIEPEBOJIE M3 OJHOTO YUPEXKISHHS B APYToe, JOCTYI K MePCOHATLHBIM JTaHHBIM
COTPY/AHUKA MOYET UMETh PYKOBOJUTEIh HOBOTO YUPEKACHUS |
- caM paOOTHHK, HOCUTEIb JaHHBIX.
- IpyTUe COTPYTHUKHU OpPraHU3alyu MPU BHITOJHEHUH UMU CBOUX CIY)KEOHBIX 00s3aHHOCTEH.
4.2. TlepedeHb JUI], UMEIOIMINX TOCTYI K IEPCOHAIBHBIM JJAHHBIM PA0OTHUKOB, OTIPEACIISeTCS
MIPUKA30M JUPEKTOPA.
4.3. BHemHui 1oCcTyI.
4.4. K 4ucity MaccoBbIX OTpEOUTENEH MePCOHATBHBIX JAHHBIX BHE OPraHU3aLUN MOKHO OTHECTH
rOCYJapCTBEHHBIE U HETOCYIapCTBEHHBIE PYHKIIMOHAIBHBIE CTPYKTYPHI:
- HAJIOTOBBIE MHCIIEKIIUH;
- IPaBOOXPAaHUTEIHHBIE OPTaHBbI;
- OpraHbl CTATUCTHKHY;



4.5.

4.6.

4.7.
4.8.

4.9.

- CTPaxOBBIC arCHTCTBA;

- BOEHKOMATBHI,

- OpI‘aHBI COIIMAJIBHOT'O CTanOBaHI/ISI;

- ICHCHOHHBIE ()OH/IBI;

- IOApa3Ae/ICHUs MYHUIIUIIAIBHBIX OPTaHOB YIIPaBIICHUS,
Han3opHo-KOHTPOJILHBIC OpTaHbl UMEIOT JIOCTYI K HH(GOPMAIIUU TOJIBKO B cepe cBoeCH
KOMIICTCHIIUH.
Opranu3zanuu, B KOTOPbIE COTPYAHHK MOYKET OCYIIECTBIIATh MEPECUUCICHUS JICHEHKHBIX
CpeAcTB (CTpaxoBble KOMIIAHUH, HETOCYIaPCTBEHHBIE TIEHCHOHHBIE (DOH/IBI,
0JIarOTBOPUTEIbHBIC OPTaHU3AIMH, KPSIUTHBIC YUPESHKICHHUS ), MOTYT IMOJTYYUTh TOCTYI K
MEePCOHAIBHBIM JIAHHBIM PA0OTHUKA TOJILKO B CIIy4ae €ro MICHbMEHHOTO Pa3pelieHUs.
Jlpyrue opraHu3aiyu.
Caenenus 0 paboTaroieM COTPYIHUKE UITH YK€ YBOJICHHOM MOTYT OBITh TIPEOCTABICHBI
JPYTOH OpraHu3aIiy TOJBKO C MMCBMEHHOTO 3aIpoca Ha OJIaHKe OpraHu3alliu, ¢
MIPUJIOKEHUEM KO HOTapUaIbHO 3aBEPEHHOTO 3asIBICHUS PaOOTHHKA.
[TepcoHanbHbIe TaHHBIC COTPYIHUKA MOTYT OBITh MPEIOCTABICHBI POJCTBCHHUKAM HJTH
HYJICHAM €ro CEMbH TOJIBKO C IIMCBMCHHOT' O pa3pemeHH;1 caMoro COpr,Z[HI/IKa.

4.10. B ciydae pa3zBona ObiBIIas cyrnpyra (Cynpyr) UMEIOT IPaBO 0OPAaTUTHCS B

OpTraHU3aIMI0 C TUCHMEHHBIM 3aIIPOCOM O pazMepe 3apabOTHOM MIaThl COTPYAHUKA Oe3 ero
cornacus. (YK PO).

3amuTa MNEPCOHAJIBbHBIX JAHHBIX

5.1

5.2.

5.3.

5.4.

5.5.
5.6.

5.7.

. HOI[ yrp030171 HJIM OITAaCHOCTBIO YTPAaThl ICPCOHAIBHBIX JaAHHBIX MMOHUMACTCA CAMHUYIHOC UIIN

KOMILIEKCHOE, peaJibHO€ WIIM OTEHIMAIbHOE, aKTUBHOE WM ITACCUBHOE IPOSIBIICHUE
37I0YMBIIIJICHHBIX BO3MOKHOCTEH BHEITHUX WJIM BHYTPEHHUX UCTOYHUKOB YTPO3HI CO3/1aBaTh
HeOJIaronpusaTHbIE COOBITUS, OKa3bIBaTh JECTAOMIN3UPYIOILEe BO3/IeHICTBHE Ha 3alUIAEMYIO
nH(OPMAIIHIO.

Puck yrpo3s! 100bIM HHGOPMALIMOHHBIM pecypcaM CO3Jat0T CTUXUIHBIE OeaCTBUS,
SKCTpEMalIbHBIC CUTYallUH, TEPPOPUCTHUYECKHE JICHCTBUS, aBAPHH TEXHUIECKUX CPEJICTB U
JIMHUHN CBSI3U, IpYTUe 0ObEKTUBHBIE OOCTOSATENILCTBA, & TAK)KE 3aUHTEPECOBAHHbBIC U
HE3aMHTEPECOBAHHBIC B BOBHUKHOBEHUH YTPO3HI JIUIIA.

3amMrTa NepcoHaIbHBIX JaHHBIX IPECTABIsET COOOM KECTKO periaMeHTUPOBAHHBIN 1
JUHAMHYECKU TEXHOJIOTMUYECKUN MPOLECC, MPEAYIPEXKAAOIINNA HapyIIEeHUE JOCTYITHOCTH,
LIEJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PHICHIIMAIBbHOCTH NEPCOHATBHBIX JAHHBIX U, B
KOHEYHOM cueTe, 00ecleunBaroluii J0CTaTOYHO HA/IEKHYI0 0€30acHOCTh HH(POpMaIuu B
nporecce ynpaBIeHUECKOW U MPOU3BOJCTBEHHON AEATEIbHOCTH KOMITAHUH.

3amTa nepcoHaNbHBIX JJaHHBIX paOOTHHKA OT HETIPABOMEPHOTO WX MCIIOJIH30BAHMS WU
yTpaThl JOJDKHA ObITh 0OecrieueHa paboToAaTeNIeM 3a CUET €ro CPe/ICTB B MOPSIIIKE,
YCTaHOBJICHHOM (heiepaibHbIM 3aKOHOM.

«BHYTpeHHsIs 3a11uTay.

OCHOBHBIM BUHOBHUKOM HECAHKIIHOHUPOBAHHOTO JIOCTYTIA K TIEPCOHAIBHBIM JaHHBIM
SBIISIETCA, KaK IPAaBUJIO, IEPCOHAN, paboTaONIUil ¢ JOKYMEHTaMH U 6a3aMy JaHHBIX.
PernmamenTanust 1octyma nepcoHana K KOHQHISHIMATbHBIM CBEACHUSM, TOKyMEHTaM U 0a3zam
JAHHBIX BXOJUT B YUCIIO OCHOBHBIX HAIPaBJICHUN OpraHU3allMOHHOMN 3aIUThl HH()OpMaIK 1
npeaHa3HaueHa Uil pa3rpaHuIeHUs TIOJTHOMOYHN MEKIY PYKOBOJAHUTEISIMA U CTIEIUAIACTAMHA
OpraHu3aIMH.

Jlnist obecriedeHny BHYTPEHHEH 3alIUThI TEPCOHATBHBIX JAHHBIX HEOOXOIMMO COOIIOIATh PSIT
Mep:

- OTpaHUYEHUE U periiaMeHTAaIlisl COCTaBa padOTHUKOB, ()YHKIIMOHATIbHBIE 00A3aHHOCTH

KOTOPBIX TPeOYIOT KOH(UACHIMAIBHBIX 3HAHUH;

- cTporoe u30upaTeibHOe 1 000CHOBAaHHOE pachpe/ieiieHue JOKYMEHTOB U HH(POpMaIUu

MEXTy paOOTHUKAMU;

- paloHaIbHOE pa3MellleHne pabouynux MecT paOOTHUKOB, TPU KOTOPOM HCKIIIOUATIOCh Obl

OECKOHTPOJILHOE MCII0JIb30BAaHKE 3alUIaeMOil HH(pOpMaIUH;

- 3HaHUE paOOTHUKOM TpeOOBaHNH HOPMATHUBHO - METOJIUYECKUX TOKYMEHTOB TI0 3aIINATE

UH(POPMALIUU U COXPaHEHUH TalHBI,

- HAUINYHE HEOOXOIUMBIX YCIIOBHIA B IOMEIICHUH [T pa0OTHI ¢ KOH(PHICHIIHATHHBIMH

JIOKYMEHTaMH 1 0a3aMH JJaHHbIX;



- OTIpEe/IEIICHNE U PerJIaMEHTAIUs COCTaBa paOOTHUKOB, MMEIOIIUX MPABO JOCTYMA (BX0/a) B
MOMEIIEHUE, B KOTOPOM HaXOAUTCS BHIUUCIUTENbHAS TEXHUKA;

- OpraHu3aIs NopsaKa YHUITOKESHHsI HHpOpMaInmy;

- CBOEBPEMEHHOE BBISIBIICHHE HapyIlIeHUs TpeOOBaHUI pa3pelnTeIbHON CUCTEMBI 10CTYIa
paboTHUKAaMU TIOPA3ACTICHHUS;

- BOCIIUTATENbHAs U pa3bsiCHUTENbHAs paboTa ¢ coTpynHukamu 11Ikobl mo npenynpexaeHuo
yTpaThI IIEHHBIX CBEACHUN MTPH paboTe ¢ KOH(DUIEHITNAILHBIMY IOKyMEHTAMU;

- HE JIONyCKaeTcs BblJaua JIMYHBIX el COTPYAHUKOB Ha paboune MecTa pyKOBOIUTEIIEH.
JlndHbIe 1ena MOTYT BBIJaBAaThCS Ha pabodre MecTa TOJIbKO JUPEKTOPY. 3alIuTa
MEPCOHAIBHBIX JaHHBIX COTPYAHHUKA HA IIEKTPOHHBIX HOCUTEIIAX.

5.8. Bce namnku, copepxaiire nepcoHaIbHbBIE TaHHBIC, TOJHKHBI OBIThH 3aIIHUIIEHBI TTAPOJIEM.
KOTOpBIH coolriaercs aupekropy LIkombr.

5.9. «BHemHss 3amuTa.

5.10. Jl1st 3anuThl KOHPUACHIIMAIBHOW HH(POPMAITUK CO3/IAl0TCSI IIeJICHANIPABICHHbIE
HEOJIarONPUATHBIC YCIOBHSI M TPYAHOIIPEOIOIUMBIC TIPETISITCTBYS VIS JIUIA, TBITAIOIIETOCS
COBEpIINTh HECAHKIIMOHUPOBAHHBIN JOCTYI U OBiajeHNe nHpopmaruei. Llenbo u
PE3yNIbTaTOM HECAaHKIIMOHUPOBAHHOTO JIOCTYTA K HHPOPMAIIHOHHBIM PECYpPCaM MOXKET OBbITh
HE TOJIbKO OBJIJICHUE IEHHBIMU CBEJCHUSIMH U UX UCIIOJIb30BAHKE, HO U UX BUIOM3MEHEHUE,
YHUUYTOKEHUE, BHECCHHE BUPYCa, MOAMEHA, (hambCuUKALUs COIePKAHUS PEKBU3UTOB
JOKYMEHTA | JIp.

5.11. [To MTOCTOPOHHKM JIMIIOM ITOHUMAETCSI TF000€ JTUII0, HE UMEIOIIee HEMOCPEICTBEHHOTO
OTHOIICHHUS K JiesiTenbHOCTH [1IKombL.

5.12. Jst oGecniedeHust BHEITHEW 3aIlUThl IEPCOHANIBHBIX IAaHHBIX HEOOXO0IMMO COOII0IaTh
psia mep:

- IOPSIJIOK TIPUEMa, yIeTa U KOHTPOJIS IeATEITbHOCTH TOCETUTEIICH;

- IPOITYCKHOM peXUM OpraHU3aluu;

- TEXHHYECKUE CPEJICTBA OXPAHBI, CHTHATN3AIINN;

- IOPSJIOK OXPAaHbI TEPPUTOPUH, 3[AHUI, TIOMEIIEHUN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aUTe HH(OOPMAIIMK TTPH UHTEPBHIOMPOBAHNN U COOCCEIOBAHUSIX.

5.13. Bce nuia, cBsa3aHHbIe ¢ OTy4eHHEM, 00pabOTKOM U 3aIIUTON MEPCOHANBHBIX JaHHBIX,
00s13aHbBI TIOJITUCATh 005I3aTEILCTBO O HEPA3TIIANICHUN IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

5.14. ITo BO3MOXXHOCTH MEPCOHATBHBIC IaHHBIE 00€3IMUYNBAFOTCSI.

5.15. Kpome Mep 3almThl MepCOHATBHBIX JTAHHBIX, YCTAHOBIIEHHBIX 3aKOHOIATEIIBCTBOM,

pa6OTOI[aTCJ'II/I, pa6OTHI/IKI/I " UX NpCeACTABUTCIIN MOTYT BHpa6aTLIBaTL COBMCCTHBIC MCPbI
3aI0UTHI IEPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOB.

IIpaBa u 00s13aHHOCTH PA0OTHUKA
6.1. 3akperneHue npaB pabOTHHUKA, PETJIAMEHTUPYIOIINX 3AIIUTY €T0 MePCOHATBHBIX TaHHBIX,
o0ecrneurnBaeT COXPaHHOCTh MOJHON U TOYHON MH(POPMAIUHU O HEM.
6.2. PaGOTHUKH U UX MIPEJICTABUTENN JOJHKHBI OBITH 03HAKOMIIEHBI TIOJT PACTIUCKY C TOKYMEHTaMU
OpTaHU3aINH, YCTAHABIUBAIOIINMH TOPSIOK 00paObOTKH MePCOHAIBHBIX TAHHBIX PAOOTHUKOB,
a TaKoke 00 UX mpaBax U 00SA3aHHOCTSX B 9TOM 0OJIACTH.
6.3. B memsix 3ammThl NEPCOHANBHBIX JAHHBIX, XpaHAIIUXCA y padoTonaTens, pabOTHUK UMEeT
MpaBo:
- TpeOOBaTh UCKITFOUCHHUS WJTH UCITPABIICHUS HEBEPHBIX MJITU HETIOHBIX MTEPCOHATBHBIX JTAaHHBIX.
- Ha cCBOOO/IHBIN OeCIUIaTHBIN TOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOYAs IPaBO Ha
MOJTy4eHHE KOMUH JTF000M 3aIUCH, COJIeprKallleld TepCOHAIbHBIC JaHHBIC,
- IepCOHATbHBIE IAHHBIE OIIEHOYHOTO XapaKTepa JAOMOIHUTH 3asBJICHHEM, BBIPAXKAIOIINM €r0
COOCTBEHHYIO TOUKY 3PEHUS;
- OIPEIENIATh CBOUX MPEACTABUTENEH SISl 3aIIUTHI CBOMX MEPCOHATBHBIX JTAHHBIX;
- Ha COXPAaHEHME U 3aIIMUTY CBOEH JIMYHON U CEMEHHOM TallHBI.
6.4. PaGoTHuK 00s13aH:
- iepeaaBath AUPeKTopy L1IKOIBI KOMIUIEKC TOCTOBEPHBIX, TOKYMEHTHPOBAHHBIX
MEePCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIECH TpyI0BbIM KojgekcoMm PD.
- CBOEBPEMEHHO c000IaTh paboToaaTeNNt0 00 N3MEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX
6.5. PaGoTHUKH CTaBAT AUPEKTOPa B U3BECTHOCTH 00 M3MEHEHHH (haMUIINH, UMEHU, OTYECTBA,
JaThl POXKICHUS, YTO TOTydaeT OTPaKEHUE B TPYAOBOM KHIDKKE HA OCHOBAaHHU



6.6.

MIPEJICTABICHHBIX IOKYMEHTOB. [Ipn HE0OX0IMMOCTH U3MEHSIOTCS JaHHBIe 00 00pa3oBaHUH,
npodeccuu, CerualIbHOCTH, TPUCBOSHUH HOBOTO pa3psiaa H Ip.

B memnsix 3amuTel YaCTHOM JKU3HH, THYHOW U CEMEHHON TailHbl paOOTHUKY HE JOJKHBI
OTKa3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C UX COTJIACHS,
MOCKOJIBKY 3TO MOJKET MOBJIEYb NPUUYMHEHHE MOPAIIBHOT0, MAaTEPUAIILHOTO BpPEA.

OTBEeTCTBEHHOCTD 3a pasrjanicHue KOH(])I/IL[eHIIHaJIBHOﬁ nmbopMaunn, CBSI3aHHOH ¢
NEePCOHAJIbHBIMHU JAHHBIMHA

7.1.

7.2.

7.3.

7.4.

7.5.

7.6.

1.7.

7.8.

7.9.

7.10.

[lepconanbHas OTBETCTBEHHOCTD - OJJHO M3 IJIABHBIX TPEOOBaHMIA K OpraHU3aluu
(YHKIIMOHUPOBAHMS CUCTEMBI 3aIUTHI IEPCOHANBHON HHPOPMAIIMHN U 00s3aTeNIbHOE YCIIOBUE
obecriedeHust 3PPEKTUBHOCTH ITON CUCTEMBI.

KOpuanueckue u ¢puznyeckue uia, B COOTBETCTBUH CO CBOUMU MOJTHOMOYHSIMU BIIJICIOIIHE
uHpopManuei o TpaKaaHax, NoJyJarolie U UCTIONb3YIOIIHNE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHH € 3aKOHOAAaTeIbCTBOM Poccuiickoit denepainu 3a HapylIeHUE peKuMa
3anIUThl, 00PaOOTKU U MOPSAIKA HCIIOIB30BAHMS ATON HH(pOpMAIUH.

JlupekTop, pazperaroniiil 10cTyn COTpyAHHKA K KOH(MUICHIIMATLHOMY TOKYMEHTY, HECET
IIEPCOHAIBHYIO OTBETCTBEHHOCTb 32 JIaHHOE pa3pelleHue.

Kaxxnprit corpyanauk LIkosbl, momydaromuii 1711 paboThl KOHPUACHITUATBHBIA TOKYMEHT,
HECET EIMHOIUYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh HOCUTENS U KOH(PHUICHIINATIBHOCTD
nHpopMaIuu.

JIuna, BUHOBHBIE B HAPYLIEHUHU HOPM, PETYIUPYIOLIUX MOJIyueHUE, 00pabOTKY U 3alIUTy
MEPCOHANBHBIX JAaHHBIX pAOOTHUKA, HECYT IUCHUIUTMHAPHYIO, aAMUHUCTPATUBHYIO,
rpakIaHCKO-TIPaBOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peepabHBIMU
3aKOHaMHU.

3a HEeHCIIOJIHEHUE WM HeHA/IJIeKalllee UCIIOJIHEHNE paOOTHUKOM IO €r0 BUHE BO3JI0KEHHBIX
Ha HEro 00s3aHHOCTEMH MO COOIIOICHUIO YCTAHOBIEHHOTO MOPsAKa pabOThI CO CBEICHUSIMU
KOH(UIEHIMAIBHOTO XapaKkTepa paboToAaTe b BIPABE MPUMEHITH IPEAYCMOTPEHHbBIE
TpynoBeim Konekcom nuctumanHapHbie B3bICKaHUS.

JIOKHOCTHBIE JIH1IA, B 00S3aHHOCTh KOTOPBIX BXOJIUT BEACHUE NIEPCOHATIBHBIX TAHHBIX
COTpYIHUKA, 00513aHBI 00ECIIEUYUTh KaXI0My BO3MOKHOCTh O3HAKOMIICHUS C IOKYMEHTAMHU U
MaTepHallaMH, HETIOCPEACTBEHHO 3aTParkBarOIIMMH €T0 IpaBa M CBOOO/IbI, €CIIM MHOE HE
Mpe1yCMOTPEHO 3aKOHOM. HermpaBoMepHbIi 0TKa3 B MPEIOCTaBICHUU COOPAHHBIX B
YCTaHOBJIEHHOM MOPSAJKE JOKYMEHTOB, 1100 HECBOEBPEMEHHOE IIPEIOCTABIICHUE TAKUX
JOKYMEHTOB WJIM MHOU MH(GOPMAIIUU B CIIydasx, MPEAYCMOTPEHHBIX 3aKOHOM, JIHOO
MIPEIOCTABIIEHNE HETMOJIHON MIIN 3aBEIOMO JIOXKHOW MH(OPMALIUH - BIEUYET HAJIOKEHUE Ha
JOJHKHOCTHBIX JIMI] aIMUHUCTPATUBHOTO IITpada B pa3mepe, onpenensiemom Kogexcom 06
aJIMHHHCTPATHBHBIX MPABOHAPYIICHUSX.

B cootBercTBuu ¢ ['pasknanckum KopekcoM nuiia, HE3aKOHHBIMH METO/IaMU TIOTyYUBIIIHE
MH(OPMAIIHIO, COCTABIISIONIYIO CIYKEOHYIO TaliHy, 00513aHbI BO3MECTHUTH IPUUUHECHHbBIS
yOBITKH, MPUYEM TaKasl e 005S3aHHOCTH BO3JIaraeTcs U Ha pabOTHUKOB.

VYTro10BHAs OTBETCTBEHHOCTH 32 HapyIlIeHUE HEMPUKOCHOBEHHOCTH YaCTHOW KHU3HU ( B TOM
quclie He3aKOHHOE cOOMpaHKe UIN PacCIpPOCTPaHEHUE CBEIEHUI O YaCTHOM JKU3HHM JUIIA,
COCTABJISIIOLIETO €ro JUYHYIO WM CEMENHYI0 TallHy, 0€3 ero coryacus), HepaBOMEPHBII
JIOCTYT K OXpaHseMOil 3aKOHOM KOMITBIOTepHON MHGOpMAINH, HEIPAaBOMEPHBI 0TKa3 B
MIPEIOCTABIIEHNN COOPAHHBIX B YCTAHOBJICHHOM NOPSAKE JOKYMEHTOB U CBEJCHUI (€CIu 3TH
JesTHUS IPUYMHIIN BpeJl IpaBaM U 3aKOHHBIM MHTEpecaM T'pax/iaH), COBEPILIEHHBIEC TUI[OM C
HCII0JIb30BAHUEM CBOETO CITY>KEOHOI0 MOJIOKEHUS HaKa3bIBaeTCs MTpadom, JT1U00 JIMIIEHHEM
MpaBa 3aHUMAaTh OMPE/ICICHHBIE TOJDKHOCTH WIIH 3aHUMAThCS OTPECIIEHHOM NesSTeIbHOCTBIO,
60 apecTtoMm B cooTBeTcTBHH C YK PD.

HenpaBoMepHOCTh A€SITENFHOCTH OPTaHOB FOCYIapCTBEHHOW BIACTH U OpTaHU3aIUi 110
cOOpy M UCTIOIB30BAHUIO EPCOHATBHBIX JAHHBIX MOKET ObITh YCTAaHOBJIEHA B CYJI€OHOM
MOPSJIKE.



